Turnitin Similarity report - Guidelines for Usage
We have used the Turnitin facility for detection of Plagiarism on a trial basis during the summer 2007 Semester. Based on the experience gained during this period of trial, the Guidelines for usage of Turnitin for the Fall of 2007 are given hereunder. These guidelines could be changed with a special note to all Faculty, Students and Administrative staff concerned, in case of an urgent need for change. It is however more likely, we will review and change these guidelines at the beginning of each Semester, based on the Experience gained during the previous semester.

At this point of time, it should be noted that the objective of the guidelines is to educate the Students about Plagiarism, and its implications, and to give them an opportunity of avoiding it. To achieve this, the link to the Harvard Referencing System and the extract from the Manual about the penalties for Plagiarism will form part of all Assignments/ Project Papers and any other electronic deliverables from the students. For the Final Exam the extract of the penalty for Plagiarism will be included in the Question Paper.

The Guidelines for the complete implementation of the Turnitin Tool for detection of Plagiarism for the Fall of 2007 is as follows:

1. Each Faculty will set up a separate class for each course he/she will be taking during the Fall of 07.

2. This class will be set up using the following naming convention “07_3FA_Course Code_ Initials of the course name”. For Example, GBUS 406 Strategic Management B-Section will be named “07_3FA_GBUS406B_SM”.
3. The class will be configured to allow the students to register themselves, to submit multiple documents for screening, and for viewing the Turnitin Similarity Report multiple times by overwriting the old submissions. It is also configured to check with all sources (Repository/Internet/Periodicals, Journals  etc) This is to get students Familiar with the Turnitin Procedure, and to use it often and effectively to avoid the pitfalls of Plagiarism.
4. The Faculty will send mail through Blackboard, giving students the Procedure for self Registration. This note will also be posted in the announcement section and the Course Documents on Blackboard. A sample of this Procedure for GBUS406 is attached as Annexure I. The Faculty will only need to change the course name and the access Password.

5. The Faculty will check the registrations from time to time to ensure that all the students are registered by the 5th week, so that they start using the Assignment on Turnitin, from the very start.

6. Faculty will encourage the students to go to the links showing similarity, and use these links for further research, and ensure that they use the Harvard Referencing System, while doing research using the links seen on the Turnitin similarity report.

7. The students will be encouraged to use Turnitin as one of the sources for developing links to Research Sites in the Students “Favorites “on Internet Explorer. This will help the students to become more research oriented.

The actual operation of the System for Plagiarism Detection will be as follows:

1. Students will be expected to submit all deliverables (Assignments/Projects/Reports) into Digital Drop box along with the Turnitin Similarity Report. 

2. Any deliverable received without the Turnitin Similarity Report by the due date, will be considered as delivered late, and would be liable to the usual delayed submission penalty of 5% per day of delay.

3. Since Turnitin Similarity reports take 24 hours to be generated, students will be advised that they should submit their final deliverable at least 48 hours in advance.

4. Students will be encouraged to study the similarity reports, and update their deliverables with the proper references, before final submission.
5. Students should be informed that, even with referencing, a similarity of 15% and above (inclusive of all sources – Net, Repository, and referenced passages) will indicate that a substantial chunk of the written material is not of their own efforts, and hence they would be graded lower, if the similarity report shows a similarity of over 15%.

6. While Faculty are encouraged to scrutinize all similarity reports, they should give special attention to Reports, which have a Similarity percentage of above 15%.

7. Faculty should check the top five referenced sites, in the Turnitin Report and confirm that the material found to be similar is properly referenced.

8. Faculty will keep in mind that identical materials are often available on multiple sites on the Internet, and the one selected by Turnitin, may not be the site that the student has referred. If the similar material is found on an alternate site, and is correctly cited and referenced by the student, the student cannot be considered to have Plagiarized.

9. While selecting unreferenced (without Inverted commas and Citations) passages of similarity for investigation for Plagiarism, the Faculty should keep the following in mind:

a. If the similarity is word for word, including the punctuation marks, then the passage is considered as Plagiarized.

b. If the passage does have a number of words which do not show similarity, but the overall language and style of writing differs from the normal, the passage becomes suspect as an attempt to beat the Turnitin system, by changing some words.
c. If the similarity  or near similarity of passages, to a particular source , even though small, occur across the length of the deliverable, it could be an attempt  by the student to patch up with their own paragraphs in between, 

10. Finally, students should know that copying passages from their own earlier submissions, without giving full reference of the Semester, the Course and the deliverable from which they have taken the material, also amounts to plagiarism. If they do this, even with proper referencing, it should fall within the overall 15% limit.
While an attempt is made to set guidelines for checking Turnitin Similarity reports (viz overall similarity of 15% and above  and/or individual site similarity of 3% and above, it does not imply that a similarity falling within these parameters are protected from scrutiny for Plagiarism. Even a 1% similarity can also contain Plagiarized material and earn the document the title of Plagiarized. E.g. A |Dissertation report of 20,000 words might have just one paragraph/page of less than 200 words (1%), which are definitely plagiarized, even though it falls below the guideline Pewrcentages mentioned above. Hence the Faculty are encouraged to use their “gut feelings” in scrutinizing deliverables of students.
Suspected Plagiarized deliverables should be forwarded to the Faculty Coordinator, along with the Turnitin Similarity Report and the Special Incident Report (SIR), which is given in Annexure II.

Angelo D’Souza
Annexure I

Procedure for screening your Submission through Turnitin.com
GBUS406A
THiNC has started using Turnitin, and it is essential that all students screen their Assignments/Projects/Dissertation reports through Turnitin, before submission through Digital Drop box. The procedure for doing this is given below:

1. The First step in this process is to get registered on Turnitin.com. For this you need to log into http://www.turnitin.com/  .  Click on the “New Users” link on the top right corner of the page. Use the pull down menu and select “Student”. Next enter the User ID and PW as follows:

User ID: --get it from your Course Faculty --
PW:      -- get it from your Course Faculty ----
2. Next follow the instructions to complete your registration as a new user. Do not forget to give a valid e-mail ID as your user ID, and a PW that you will remember for future logins. Accept the terms and conditions and you will be registered.

3. Login directly from the link or if you log out and go to the page later, Login using your username (e-mail ID) and PW given in point 2 above.

4. Use the Join class link and give the user ID and PW (as given in Point 1 above) to get into the class. 

5. Click on Submit Assignment and browse and select your assignment from your computer folder. Click on Submit.

6. You will get a confirmation that the Assignment 1 has been submitted, and there will be a link showing “reviews” The “Contents” link will get activated after half an hour or so. Click on the contents link, which has the colour bar, to the right of the review button, to see the passages which are similar/identical to other literature/documents on the web and in College electronic libraries. They are colour coded, and give the percentage of similarity. Click on the “save” link in the top right corner of the page, and save the page giving the usual nomenclature “CourseCode_Yourname_AssignmentName”

7. Rectify any mistakes you have done in referencing, into the same document which has the colour codes, and then submit the Assignment in the Digital Drop box. Make you sure the Harvard Referencing System meticulously for good referencing. This is available from the website: <http://www.tvu.ac.uk/lrs/guides/harvard.html> 
Annexure II

Special Incident Report
Name of Faculty reporting Incident: ____________________________
Sl. No. of Incident Report by Faculty________

Dated_______

Semester:  __________Course Code: _________Course Name: ______________

Paper under scrutiny:  Final Exam/Project Report/Assignment/Other ________________ (Please specify)

Type of incident: Suspected Plagiarism/ Incomplete Booklets/Damaged Papers/Wrong submission /Others __________________________________________________ (Please specify)

Name of Student: ______________________________UOW Reg. No: ___________

Please explain in detail the nature of the special Incident. Explain how you became aware of it, what your suspicions are, and your recommended course of action, in the Box Below:
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Signature ___________________________ Date ____________________________

Type Details Here:








